SAMPLE



Records Transfer List ATTACHMENT           

Use to provide detailed list of contents, where disposal action is A or D/A only.

SCHEDULE NO.  CH 0053


Archives Use Only

TRANSFER NO.            

LIST NO.                 



TEMP BOX #
DATES
BOX CONTENTS
FILE NO.

(if applicable)

1
1997
Records Centre – General
500



“                “        - Weekly Reports
505



“                “        - Destruction/Recycling   
 525

2
1997
Micrographics – General
600



          “             - Contracts
610



Departmental Records’ Officers’ Directives
805


1995-1997
Federal/Provincial/Territorial Records Council
810


1997
Policy & Planning – Procedures
855



   “       “       “        - Cost Benefits
860



Provincial Government – General
900



     “                  “            - Departments/Agencies   
950

3
1995-1997
Municipalities – General
1000



         “             - Policy & Planning
1005



School Divisions – General
1100



   “             “         - Policy & Planning
1105


1997
Better Records – General
1200
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