HGP Completion Report Instructions

The Heritage Grant Program Project Completion Report (PCR) is located as follows:

http://www.gov.mb.ca/chc/grants/hgp.html

This can be filled out in an online template, or printed and completed manually.

The following instructions demonstrate how to complete online template.
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‘

Heritage Grants Program/Programme de

subventions destinées au patrimoine MMM h

Organizations Project Completion Report/ 2. Enter your File #
Name & Project Rappprt d’achévement du projet

1. Enter your

—  8iven toyou by

Organitation/ Acme Organization 123, Inc] File NoJ 10J-000 4J
Nom d¢ N° de dossier E'gfcg've” by T
lorganfsmme 3. Enter your Start
Project et i e ;
Title/ Titre du Sample Project - Exhibit of Photos by a specific artist and End dates
projet [ approved by
(1) Actual Start Date of Actual Completion Date pf
Project/Date réelle de A 2 4 FrojectDate réelle May 1, 201 1* HGAC
début du projet d’achévement du projet T T

(2) Two copies of the finished product are attached (*where appropriate)/Deux
exemplaires du produit fini se trouvent en annexe (*lorsque cela est indiqué)

4. Check if 2 copies

*Grant recipients are asked to submit, where appropriate, two copies of the finished product for placement in the collections of th islati Of end prOdUCt

emplaires are supplied. A
ssemblée

accessible to all Manitobans./Lorsque cela est indiqué, les personnes qui auront benéficié d’'une subvention devront fournir deux
5 Describe hOW de fout produit fini (p. ex. ouvrage imprimé, maténel audiovisuel) afin que ces derniers solent conservés a la Bibliotheque de |

photo of the end

législative, ainsi qu'a la Direction des ressources historiques, oti les Manitobains et les Manitobaines pourront les consulter.
the provincial (3) How has the assistance of Manitoba Culture, Heritage and Tourism been acknowledged?/Comment e product will be
funding was bénéficiaire a-t-il souligné I'aide accordée par Culture, Patrimoine et Tourisme?

required where

Describe how the Province was acknowledged - Web-site, Print Materials, Verbally, etc. 5
appropriate.

acknowledged. gL
(Via Web-site,

{A) _Mail tha eamnlatad rannrt alana with _all annlicahla attachmente ta unur Raninnal Offica lictad halnw: [ | i}
Print Materials, € Unknown Zone | Protected Mode: On fa -
Verbally, etc.)
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= $ 2 ieefm- Q@ v -
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VOLUNTEER LABOUR, DONATED MATERIALS AND LOANED EQUIPMENT WORKSHEET

6. Fill in the actual ILLE DE CALCUL DU TRAVAIL BENEVOLE, DU MATERIEL OBTENU A TITRE GRATUIT ET DU MATERIEL EMPRUNTE 7.The form should
volunteer labour olunteer Labour/Travail bénévole
’ (5a) Total Number of Volunteers 2 self calculate.
donated materials or Nombre de volontaires Double check
Type of Labour/ (5¢) Hours/ (ﬁd] Average Wage Rate/ (5e)  Actual Value/
e Ui ment. |nC|ude TypE de travail bénévole Heures Taux de salaire moyen Valeur réeile
auip data erftry/p. ex. saisie de données 10 X $ 8.00/8,00 $ = % 80.00/80,00 $ the amount.
number of hours and g 1000 X § 2000 3% = $ 20000 $ These amounts
hourly rate. e 2000 X $ 1200 $ = $ 240.00 are also auto-
X % $ = § 0.00 $ filled in the next
X % $ = % 0.00 $ page of the
() TOTAL $ 440.00 $ f
(6) Donated Materials/Matériel obtenu a titre gratuit orm.
(6a) Type of Material/Type de matérie! (6b)  Value/Valeur
$ 0.00 $
> $ 000 $
$ 000 $
(6c) TOTAL $ 000 $
(7) Loaned Equipment/Matériel emprunté
(7a) Yvpe of Equipment/ (7b) Hours/ § (7o) _Renlal Base/ (7d)  Actual Value/
Typd de matériel emprunté Heures Taux de location Valeur réelle
eg comp‘}er scanner/p. ex. scanner [ X 3 15.00/15,00 $ = % 90.00/90,00 $
Lighting 1.00 X $ 70000 $ = $ 700.00 $
X $ $ = 3 000 %
X 3 $ = % 0.00 $
| (7e) TOTAL 700.00
(see reverse/voir au verso) -]
Dane €1 Unknown Zone | Protected Mode: On -
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HGP Completion Report Instructions

The Project Value section of the PCR is dedicated to your expenses.

- F . arants/odf/ha 4 e =l
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= - = »
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8. Enter the Original [form if you would like a copy for your records.

Expenses

Budget from your
app“cation' PROJECT VALUE/VALEUR DU PRCJET
Projected (as per the
| (8) Project Bxpenses/Liste dgs dépenses Application)/Montant prévu Actual/Montant réel
(d'aprés la demande)

| Coardlnalarll % 1,500.00 $ $ 2,00000 $
| Graphic ProdMction 3 ) 7.350.00 $ $ 4,000.00 $
| Photography / Cataloguing % 840.00 $ $ 805.96 $
1
| sunnfies / Material $ 4,353.00 $ $ 000 §

9. Enter the actual o @ — 55 726000 §

expenses stration $ 000 § $ 1,000.00 §
| Advertising $ 000 $ $ 1,711.27  §
| (9)  Volunteer Labour/ Travail bénévale (5f) $ 44000 $ $ 440.00 $
Donated Materials/Matériel obtenu a titre
‘ Donated $ 0.00 § $ 000 $
| Loaned Equipment/Matériel emprunté (7Te)  $ 700.00 $ $ 70000 %
TOTAL PROJECT VALUE
‘ (19 yALEUR TOTALE DU PROJET 3 15.183.00 § $ 17.017.23 §
L
PROJECT RESOURCES/SOURCES DE FINANCEMENT DU PROJET
I
| (11a) Project Revenues/Source de revenus Projected/Montant prévu Actual/Montant réel
| Proponent - Acme Organization 123, Inc. $ 1,100.00 $ $ 000 §
; . — 0 -
€ Unknown Zone | Protected Mode: On fa -

The Project Resources section of the PCR is dedicated to your revenues.

\J\J \e hitp://www.gov.mb.ca/chc/grants/pdf/hgpcompt.pdf <[4 == P |
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(& hitp://www.gov.mb.ca/chc/grants/pdf/hgpcom... Orlglnal ACtua| jev Safety v Tools+ -@ZW ?
(= W= e 2 /2 ®®[B% - | [ [Ane Budget Revenues

|=| Pleasefill out the following form. You cannot save data typed inte this form.
you would like a copy for your records.
10.Enter the Original - |
Budget from your
. . pject Revenueg/Source|de revenus Projected/Montant prévu Actual/Montant réel
application. t - Acme Organiation 12§, Inc $ 1,100.00 $ $ 000 $
>
| Oty Centre $ 000 $ $ 6,834.23 $
| v $ 000 $ $ 000 3
i (1 1h) Other Provincial Grants/
Autres subventions provinciales
11.Enter the actual hhbourhoods Alivel $ 1,943.00 $ $ 1,943.00 $
revenues 5 o003 > 000 $
Other Grants/Autre subventions
Winnipeg Foundation $ 6,000.00 $ $ 3,00000 $
$ 0.00 $ $ 0.00 $
Total Volunteer Labour (as above)/Total du travail
(11d) bénévole (indiqué ci-dessus) (9) $ 440.00 $ $ 440.00 $
Total Donated Materials (as above)/Total du
(118)  matériel gratuit (indiqué ::;-aessus))(g) $ 000 $ $ 000 8
Total Loaned Equipment (as above)/ Tolal du
(75 matériel emprur[jtép}mdiqu(é ci-o‘essjs) (@) $ 70000 $ $ 700.00 3
Grant frnm the Heritage Grants Program
(11g) St du Prog de subventions § 5.000.00 $ $ 5,000.00 $
destinées au patrimoine
TOTAL PROJECT RESOURCES/
(11h) TOTAL DES SOURCES DE § 15,183.00 $ 3 1791723 %
FINANCEMENT DU PROJET
-
i Unknnwn ZunE|PrntE(ted Mode: On fa -
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HGP Completion Report Instructions

12.0nce Completed
the Document

UU = ‘e_ http://www.gov.mb.ca/chec/grants/pdf/hgpcompf.pdf 4| X Bing P |
i Favorites  © 5% || Manitoba Shortcuts » | Personal Favorites = ) Google
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|=| Pleasefill out the following form. You cannot save data typed into this form.
mpleted form if you would like a copy for your records.
destinées au patrimoine B
TOTAL PROJECT RESOURCES/
11h) TOTAL DES SOURCES DE $ 15,183.00 $ $ 17,917.23 §
FINANCEMENT DU PROJET

must be printed
and signed by 2
officials from the
organization’s
Board of
Directors.

2) DECLARATION (Signatures from both the Treasurer and one other authorized signing officer are

required)/DECLARATION (La signature du trésorier et celle d'un autre signataire autorisé sont requises.)
hereby state that this project is complete and that the total project value has been declared. | further state that this project has been conducted in a fashion
hich is consistent with the terms of the Letter of Offer. We will maintain all financial records (e.g. invoices, receipts and cancelled cheques) for inspection
the Provincial Government./Je déclare, par la présente, que ce projet est terminé et que la valeur totale du projst a été déclarée. Je déclare également
ie ce projet a été mené de maniére conforme aux conditions de la leftre d'offre. Nous conserverons tous les documents financiers (p. ex. les factures et les

éques annulés) & des fins d'examen par le gouvernement provincial.

Organization's Treasurer/ Trésorier de 'organisme Organization's Authorized Signing Officer/Signataire autorisé de l'organisme

Print Name/Nom (&crire en lettres moulées) Print Name/Nom (écrire en lettres moulges) PositioniPosts.

Signature/Signature Signature/Signature

Phone Number/Numeéro de téiéphane DateiDate Phone NumberiNuméro de téléphane Date/Dafe

Grant Amount: | $ ‘ Tug‘;yg';:'_‘ $ o
Bingo Amount: |$ ‘ First Payment: |$ Grant percentage
Total Grant: | $ ‘ Bingo Amount: | $ - $
Actual Project - .
value: | ¥ ‘ Final Payment: |§$ Unused Grant

FOR OFFICE USE ONLY

Date: Signature:

Done

€ Unknown Zone | Protected Mode: On T

Important Notes

In our example above, the actual spent is more than originally budgeted. If the amount is less, this may

affect the amount you will receive from your grant.

If variances exist from the original budget, please explain in an attached note.

Restrictions

Cash Received cannot exceed Cash Spent

The total cash revenues of your project cannot exceed the cash spent. If your Cash Received is greater

than the Cash Spent, your grant will be reduced. Essentially, the Cash Spent is equal to or greater than
the Cash Received.

Cash Spent 2 Cash Received

Cash Spent: Looking at Section 8 of the Project Value:

PROJECT VALUE/VALEUR DU PROJET

(8) Project Expenses/Liste des dépenses

Projected (as per the
Application)/Montant prévu
(d'aprés la demande)

Actual/Montant réel

Coordinator $ 1,500.00 $ $ 2,000.00
Graphic Production $ 7.350.00 $ $ 4.,000.00
Photography / Cataloguing $ 840.00 $ $ 805.96
Supplies / Material $ 4,353.00 $ $ 0.00
Exhibit Space $ 0.00 $ $ 7.260.00
Administration $ 0.00 $ $ 1,000.00
Advertising $ 000 $ 3 1,711.27

$
$

$ Total:
16,777.23

If we total this section, we get the total cash spent, excluding donated time, materials, and equipment.

In this example our actual total cash spent is $16,777.23.

Printed Date: 2011-01-05 2:20 PM
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HGP Completion Report Instructions

Cash Received: Doing the same with our revenues, we would need to look at Sections 11 a, b, ¢, & g:

PROJECT RESOURCES/SOURCES DE FINANCEMENT DU PROJET

(11a) Project Revenues/Source de revenus Projected/Montant prévu Actual/Montant réel
Proponent - Acme Organization 123, Inc. $ 1,10000 $ $ G.OO\ $
Community Centre $ 0.00 $ $ 6,834.23 |[$
000 $ $ 0.00 |$
(11b} Other Provincial Grants/
Autres subventions provinciales
Neighbourhoods Alivel 3 1,943.00 $ $ 1,943.00 |$ Total:
000 $ $ 0.00 %16,777.23
(11c) Other Grants/Autre subventions
Winnipeg Foundation $ 6,00000 $ $ 3,00000 |$
0.00 $ $ 0.00 |$
Grant from the Heritage Grants Program

(11g) Subvention du Programme de subventions $ 5.000.00 $ $ 5,000.00/ $
destinées au patrimoine

If we total this section, we get the total cash received, excluding donated time, materials, and
equipment. In this example our actual total cash received is $16,777.23.

Calculation: Going back to our original equation:

Cash Spent > Cash Received

$16,777.23 = $16,777.23
Since this fits our restriction above, the full grant may be paid out.
Total Provincial Funding cannot exceed 50% of the Total Project Value

The total funding from all provincial sources must not exceed 50% of the value of the project. If the
provincial sources exceed 50%, your grant will be reduced. Essentially, 50% of the Total Project Value is
equal to or greater than the Total Provincial Funding or:

50% of the Total Project Value > Total Provincial Funding

Total Provincial Funding = Section 11b + Section 11g

Other Provincial Grants/
Autres subventions provinciales TN

Neighbourhoods Alivel $ 1,943.00 $ 1,943.00

$ 000 $ $ 0.00

(11B)

L=

$

$ Total:

> $6,943.00
Grant from the Heritage Grants Program

(11g) Subvention du Programme de subventions $ 5.000.00 $ $ 5,000.00| $
destinées au patrimoine _/

In this example the total provincial funding is $6,943.00.

TOTAL PROJECT VALUE $

(19 VALEUR TOTALE DU PROJET

15.183.00 $ $ 17.917.23  $

Total Project Value (Section 10) is $17,917.23.

Calculation: Going back to our original equation:
50% of the Total Project Value > Total Provincial Funding
$17,917.23 x 50% > $6,943.00

$8,958.62 > $6,943.00

Printed Date: 2011-01-05 2:20 PM Page 4 of 6
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HGP Completion Report Instructions

Since this fits our restriction above, the full grant may be paid out.
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HGP Completion Report Instructions

Heritage Grants Program/Programme de
subventions destinees au patrimoine

Project Completion Report/
Rapport d'achévement du projet

Manitoba ¥

Froject Date réeiio do
debut du projet

Harmia ol I i

Croantzationy | Sample Organization Flla Mo 18.-060
Organization Wt sossier | FlIEE given by
Forganisma REAC
::::I'_-;*mm Sample Project - Exhibit of Photos by a specific artist

projet

(1} Aotual Blart Dats of May 1, 2010 Antual Completion Date of May 1. 2011

Frojactilate realle

" schévamont du projet

iZ}) Two ooples of the Anlched prodect are attacked (*where appropriateliDocy
prempiaires du prodod find 5o Drorvent an annoxe CIorsane Oald o5t inglaod)

"Gewrd el are Eaoed = asbmi, whers aoiopcete, feo coplm of e Seshed product for plicemect in e collecioms of B Legndatee
Lizrwry and B Hwioss Mesoueoms Srench (o arample, puticsiom or sudo-vmeosl marierieis| where nfomeion ebool Be progpct well be
ErmEmble el Bavicherms Comsous owie wrl oo, e permovees gua sy Sdnaicosd dooe b renion dewoel’ o et memparr
oo o prochd® B [ er cuwege Fopoew, matrel accranue] @i que res demsers el ooroerels @ e Sibdclivooe o Forsebise
pnrve, sy gu'd iv Lrecion des mascurces Gilosiporr, o ex Mandohens o jer Hendobeeres pourmos e ool

v

i2] How has the acelsiancs of Manikoba Culburs, Herftage and Tourlem b=en scknowledged ! Comment A
bdndficiaing i sowlgnd Msde socoroide par Coffuro, Fatrimrsaing of Towrsma @

Describe how the Province was acknowledged - Web-site, Print Materials, Verbally, efc.

i4] Mall the completed report along with all apollcable attachmenis to your Reglonal COflos listed below:
Wowllioz smvojor ie rapport odmont rempd accompagnd oo fowtos pldces justficatheos su bumesyw de
Volire nigion & eoresso Indig ks

| Mapion du Fond - L Fes

Caral Mepiony’ 0% ardrop SLOES, mom Wardnop PEITE - ES-EAE
Mipian du Cavire Worden ME FSR 1R scrcon [ikandsbal SE80 1N Tl frmn ©-BEECS40 0010 Sarer fair
E.arislreain Hemgiion! o 50, 20 07 S ST 50 00, T Hue 8 PEITEl - a8
Migian de Sl Eescsseour WE FOE DU Heseoaoar (Manisbal MOE OLT | cil-froe -SULBESHTUF Sarr Fair
Irfrlake Mg’ Bor 1910, 52 0 Awm TP 1910, &2 2 i [T
Mipian @Eare-as-Ls Carnll WS RDC 1 BOGimiMandobal S0C 180 Tioi-from [-SE0- 2505748 Sars fram
Nerman Meghon - Tha P! B Z550, T B and Homs AseC P 2550, 1 Plon ot wy. Ross PRTL - 3T -E S

15m Fam BE REe TR AT M (dandobal BE9 THE

Norman Megion - Thompson'

5 Elsmbels Uy 26, promensla Elssbelh

Widgaiaes i Mand - Theomgasn Thompson ME RSN 154 Fhompeon jileslobal RSN 134 PRl SHS00

Tablana Mgl Box 14, 27 7 fova. BALICP. 14, 27, & Ax. B0 PR

Magun s erca Chacphun ME BTN 555 Deugin (Manichal 978 555 N - S

VaratTian Segun Fozomn 148, 40 5" G154, U° Fus, bormas 148 e

#igian de | Thmsl Erandon M HT8 502 Brendon [Mendobal RIS 852 Toifroa 1-SI0-2 SRS Sarw Fulr
T % Flootr - 219 Motre Durme Send215, o, Mobs Dama, T Ssage | PoiTal - 8218

Morse s Winnpey Winmpeg MH FCIE N Winapeg Mardobey S8 1A Tl frma 1-SITLAGLATTT Sare Fulr
Node: Wou can romaly expect bo rerehee payrent wilin sl wesks of The submission of this nepor.f

Raimaiges © 00T MOSMET NOrMaksmeant Vo Laemant dans ks o semaine s wivand o cate o delpd ge voive ranpot

VOLUNTEER LABOUR, BDMATED MATERIALS AND LOAKED ECUPMENT WORKEHEET
FELILLE BE CALCLL DU TRA VAL BENEVOLE, Ol MA TERIEL SETENU A TITRE SR TLIT ET O MATERIEL ENPRUNTE

[ vebnies: Latous'? reve e )
jhap 7ot Mormber of Volorisers |1 |
Moy O FectiareE )
L1 T of Lubaur i el d;ﬂ:ll.#.m'ﬂ.l-uhll
TipEed 3% Dirkd Edddet e i il Tiis 3 Al TR PR
B3 el sryip &x Eams dE doress 10 x 1 BOCs 00 1
Lghing ~schrican oo X 0§ 2000 §
Mariad Lade s 200 X ¥ 1200 ¥
X ¥ 3
X F 3
|58 TOTAL
W) Ceotgled Mabe-lgh Wakinie cofmy d G0 gratar
Mg Tps of Bl ns (' Typsd OF Tabiee
e) TOTAL
(F]  Loarsed Egul presn U e’ smomnie
Tad Teae o Doviorwnt’ T e’ e Bemal aas'
[ p—— Jriim. ¥ T ——
0. T T S T [ x 1 b ET= e FL 1
Ligig i00 X 0§ TO0o0 ¥
_ LI :
| X 0§ 5
| {Ta) TOTAL

¥
2

Bt Wekafdulr
oo
oo
oo
0.00

el Aiusl Wakis'
L

W0 DO G
TOO .00
000
0.0

TOO.O0
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PROJECT VALUEFVAL BLIR DL PROJET

2 Frofech LepensesTlaie Jas Sarsas Boplowtion Moniant grivu

(e ey
| Conniubs £ 1sp000 § -
i Grmphic Produdtion E 725000 F ¥
i Pecizg raphy ! Cela bguirg E4 sa0on F E4
i 5 cpian [ Matssisl 5 435300 5 E
i Exhibd Spach 5 o0 ¥ ¥
i Admirml v E oo s E
i Adewrintg ¥ ooon ¥ ¥
i 8 welunber Labsun Fravad S (50 1 44000 § 1
| Hﬁ;—ﬂ-umm.im 5 a00 5 5
i Luaned Eguismert atitsl emoceete el F ToaoD 5 z
| [im H&:ﬁﬂzﬂiﬁﬂm £ 1518300 % £
L

A tual’ MonienT @'

200000

4.000.00

EO5 %6

000

726000
1.000.00

1.M1EZT

Fer23 %

FROJECT REEDURCERSOLURCES DE ANANCEMENT DU PROJET

I
| Hiwh Pordp? s BT LS O O O YR TR 1* rurme b Byt srivu
| Moo e - Sarpla Company ¥ i.ip00D § ¥
| Comranily Cavs ¥ oo ¥ E S
| E oo g E
i”m Cfar Frovie ol drano
. PG P SLT | DS P
| Ysig tourtemde Adve! 3 154300 § E
| $ 000 5 $
|f‘|‘|l'-Cl et DT DALY iy O
| ‘Wirrpey Foorcalin ¥ 00000 E £
| ¥ 1o § ¥
|{11d:| Tobs '.l-n.L:'rllllJbP.l'unl:I.l‘;lL'deum- 5 43000 § 5
|{'I1||.:| :‘.m ﬂ:rullluih:lmm;?dm 5 noo s 5
il :'.ﬂ-ﬂ I.ﬂr‘-l-::q]ﬂl"rﬂﬂ.ﬁ-ril'ﬁr;ﬁ 5 70000 § 5
ey from the Heriags G Frogeem
g el da FIOETEOETY 08 dulee e ot d = SOpOoOD = 1
DRI e B AT s
TOTAL PROJECT REECURCER!
[(11R) TOTAL DES SOURCES DE % 1518300 % %
FRANCEMENT DU PROJET

Sty al! Mon fand @'
ooo 3§
52§
000 3
194300 ¥
000 3
00000 §
000 3§
43000 3
oon 3
000 3
500000 8
7T 8

required VOECLARATION [La sigashure du fresorer of cafls divn aufre cigeatale gwiofcs sonf rguises. )
ety =i thet Bk peojedt = ompiels and e e ol profect veiue e besn dedeeed | Father siaie el his project e been oosdecied in s feeRion
which B corsisent wih B foms of e Leter of Difer. Ve all maisiais all fnencsl s=oonds (2. o=, reosipls and osncelled) chegees) Tor mspeciion
by e Prosancal Gossrment) s ohcl's, Dad b Srddaile, e o iyel edl InTiaeh of S b heur btk o Dol o 8lh (et e dfedire ey
gua o oyl & S e e el cotlyToe aiy coilone de b ele Solve, ML SaEenaens Toas b deeirranil rees (D ax bl eolured of bl
o T T R R T T e TSR

LUremmrmies s | s |rsrier de Moperisesss

_rganizal o' Sufhorzsd Spmng O orniaes sokrsd de Morpmns e

i 5 Lo ol Y Ik = LR il
w-hJT" Sy el
o e pm Yaew o b e i GETEIEERE L B R g L .
FOR CGFFICE LEEE GHLY
Folal Granl
Grant Amsurt: | ¥ | Pa : § B |
Bnpo Amount. | | First Faymenl ‘ - rant peroonages |
Tolsl Grast: | | Bingo Amount [§ - % |
Actual Project "
: E 3 | binal Paymranl | § Urrssed Granl |
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