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Council of a Municipality

Role
council must make key decisions

Responsibilities

providing for the election of council based on
wards;

agreeing to conduct an election, or any part of an
election, with another local authority;

appointing a senior election official;




Council of a Municipality ~continued~

Responsibilities
budgeting for election expenses;

deciding whether to authorize the use of vote-
counting machines;

review/revise campaign financing rules; and

establishing restrictions on the use of municipal
resources during the 42 days before the election.

- A sample by-law was provided in Bulletin #2022-05,
and is also posted on MMO.




Chief Administrative Officer (CAQO)

Role

To instill public confidence in the electoral process
in the municipality, and to assist those who have a
responsibility to comply with the campaign finance
rules.

Responsibilities
Provide assistance to the senior election official,

candidates, and council to help them comply with
the campaign finance rules.




Senior Elections Officer (SEO)

Role

exercises general direction and supervision over the
conduct of elections

Responsibilities
ensures that election officials carry out their duties
with fairness and impartiality

gives election officials any guidance necessary to
administer the Act




Other Election Officials

Roles

persons appointed to administer any aspect of the
election

Responsibilities
Assistant SEO: An election official that is appointed

by the SEO to assist in the overall running of the
election. The assistant SEO may act in place of the
SEO if, for some reason, the SEO cannot perform
their duties.




Other Election Officials ~continued~

Responsibilities

Voting Official: is generally responsible for the
conduct of voting at the voting station. This person
must be appointed by the SEO. They are responsible
for a number of tasks related to the voting process,
such as opening the voting station, adding voters to
the voters list, and counting the votes after the
voting place closes.




OATH OF SENIOR ELECTION OFFICIAL
BE.
ELECTION OFFICIAL
or
VOTING OFFICIAL
{Strike out the words not applicable)

(Marme of Local Authority)
Full name ard address
I of in Manitoba,
(34ll rame) (zeddress)
makez.oath and say (or solemnly affirm):
1, That I am the senior eledion offidal
(el
an. election offical
4]

a.voting officil

for,

(pama of kol authority)
in connedion with elections (or 2n dection) hald in thet local zuthority,
2. That I am legally qualified to act in that capacity for the aforessid muridipality.
3. That I will preserve the secrecy of the ballot.

4, That I have not received and will not accest zny inducement to perform thoss duties and
responsibilities ctherwise than faithfully, impardally, and in accordance with the ks,

5. That I will act faithfully in the office of without: fiear, fawour, or
affection and will truly, fzichfully, and impartally, and to the best of my knowledoe and ability
axerute that office to which I have bean zppointed,

Swaorn o affirmed) before me

the. Province of Manitoba this the........_day
[ 0

(Sagnzture of person tzking oath)

(Person authorized to administer oath)



Working with Media

Municipal elections are important local
events, and as such, attract media attention.

The media needs accurate information about
the election to inform the public. The public
should be able to rely on election officials to
provide this information.

Communication is 90% advance preparation.
It is easier to be proactive than reactive.




Voters List

An accurate and up-to-date voters list is key to a
smooth Election Day.

The voters list should be updated immediately when
any new voter information becomes available.

However, no revisions to the list can be made
between the close of the nomination period and
Election Day.

The voters list includes resident voters, non-resident
voters and person with no ordinary residence in the
local authority




Preparing the Voters List

The voters list must contain:
hame of the voter;
residential address/mailing address; and

for non-resident voters, the address or legal
description of the land that qualified the person as
a hon-resident voter.

Voting subdivisions:

the voters list must contain a separate division for
each subdivision.




RURAL VOTING SUBDIVISION
VOTERS LIST 20 :
of

(name.of local suthority)

Woting Subdivision No. » comiprising {describe limits)

R-Rsident: N-Mon-resident

Hame of Propesty ownad Residency Mailing address of vater
voter or rered
{surname first) {section, towrship,
ra or lot, bledk
nd plan, =t
= EU-EB:
Anderson, Harold ~ ME 12 33-2-5W1 R ::14;;;]1 ME REM 1LE
Sochespp, Jane 51 18-36WI T P.O. ?T-"I:Il?BF‘J]G -
Browin, Pter Lot 5-Pl, 107 R s
P.O. B 1122

Currie, Lomzine Lot 17-FL 107 N Mardo. MB. BOG 160




URBAN VOTING SUBDIVISION
VOTERS LIST 20 .

o

(name of local authority)
Woting Subdivision No. comprising {describe limits)

R-Resident: N-Mon-resident

Mo, Mame of Woter . . Mailing address,
{surname first) Residency Civic address i differers

1 Jands, Sadie R Lee, 1, 27 Main 5t

2 Robirson, Henry R 28 Main 5L P.Cn Box 123
Pinzwes, MB ROE 1L0

3 Harris, Frederick H 29 Main 5t P.0. Bax BB
Austin, MB ROH DOD

4 Conlbey, Ann 1] 30 Main 5t

5 Brown, Robert R 326 Smith 52,

&  lohnson, Albert R 327 Smith St

7 Agrew, Beatrice R 32E Smith St

8 Donaldson, James R 329 Smith 5t




Updating and Revising Voters List

Updating and revising the voters list
Enumeration
Elections Canada/Elections Manitoba

- Contact Elections Manitoba by phone at 204-
945-5755 or by email at
to request a copy of the voters’ list.

Municipal sources of information
Another local authority e.g. school division



mailto:mvr@elections.mb.ca

Changes to the Voters List

Except for adding voters at the time of voting
or providing a sealed envelope ballot
package, the voters list must not be revised
between the close of nominations and
Election Day.

An eligible voter whose name is not on the
voters list is entitled to be added to the list at
the time of voting.




Public Notice of Voters List

The voters list must be updated in each
general election year.

The SEO must give public notice during the
general election year that a person wishing to
nave their name added to the voters list, or
nave their information corrected, may do so
oy contacting the SEO.




PUBLIC NOTICE

Additions to the Voters List and/or
Personal Security Protection Requests

T=me of Local Authoriy)

In accordance with Section 35 of The Municipel Coundls and School Boards Election Act (MCSBEA], the
Woters List is open for changes or revisions,
[Mame of Lol Authority]

. Ariy person who is eligible to vote in municipal slections in the Loczl Authoriny of
can hawe his or her name added wo the Wozers List, or have any
information about the voter on the Voters List corrected.

. Ariy person can request to have his or her nzme 2nd address chscured from the Voters List.
& person whaose name has been obsoured will receive = Personzl Seourity Certificate and
identification number, That person may only vote by Sealed Envelops Ballot and cznnot votz in
person 2% the regular or advance vating places.

To imglemeant the shove, a written request must be submimed o the Senior Election Official, in persan, by
e-mmail, or mail to:

Mame of Local Authority
Address

Phore:
E-mail:

The ezt General Election tskes place in October, 2022,

Senior Bection Offidal



MOTICE OF VOTERS LIST / PERSONAL SECURITY PROTECTION

NAME OF LOCAL AUTHORITY
Matice is hereby given thet a copy of the VOTERS LIST may be revised at:
B3
TAddrezz] [Damel=])
betponzn the hours of and

At this ime the Senior Election Official (SE0) will be available to update the voters list by:

=) adding the names of voters who are entitled to have their names on the list;

b) deleting the nzmes of persons who are not entided to have their names on the list; and

<] making such other correction of ermors to the list as required,

WOTER ELIGIBILITY:

A person is eligitle to have his or her name added to the Voters List if he or she is:

1} a Canadian citizen and 2t lzast 18 years of 2ge on eledtion day; and

a,resident of the local authority for at lezst st months prior to election day, OR. a registered owner
of lznd in the muricigality for 2t lzast six months prior to election day.

HOM-RESIDENT VOTERS QUALTFTED IN MORE THAN ONE WARD:

In accordance with Section 25(2) of The Murnidpal Councils 2nd School Boards Elections At any non-
resident voter who owns property in more than one ward s responsible to notify the 5.E.0 in writing, not
later than of the ward in which they desire to votz. Failing the foregoing, the
woter's name will be placed on te hiet 25 the SED may selact,

APPLICATION FOR PERSOMAL SECURITY PROTECTIORN:

A u::ter may apply in witng w the SED (at the address [ emal below) no later
to hawve histher name and other personal information omisted or obsoured
frcrn the voters list in order to protect the vober's personal security, The applicetion may be submitted in
person, by mail or email and must indude your name, zddress and indude procf of identity.

All changes to the voters list must be completed on or before

(daie]
Diated at in the Province of Manitohs, on
(clata)
Senior Hection Offigal (SED) Mame of Local Authority
Address

Phore Errail



Public Notice Personal Security Protection

The SEO must give public notice that voters
may apply to have their name, address and all
other information omitted or obscured from
the voters’ list.

If a voter wishes to have his/her information
obscured from the list, they may file an
application with the SEO.

A person who is given a personal security
certificate may only vote by sealed envelope




APPLICATION FOR PERSONAL SECURITY PROTECTION

Municipality / Schaol Division:

1. Name: 2 Telephone:

3. Address: 4. Postal Code:

I dedlare that I am making this application for reasons of personal security and that:

+ [ ama Canadian diizen;

I am at least 18 years of ag= on or before election day:

» I have resided in the runidpalicy for six months prior to election day; OR 1 am 2 registered owner of
land in the municipslity;

+ I am not ctherwise disqualified by law from vating:

+ i rezsons of personal security, 1 wish o have my personal information omitted: or obscured from the
l.-uI;sz list and from any other records prepared under The Municpel Coundls and School Boards
Elections Ad.

*

Signature of Apglicant Dat=
Applicants are required to provide proof of identity by providing:
a) g offidal document issued by a fedaral, provindal or municipal govermment that contains the person's

name, address and photagraph. (e@mple: driver's license or passpart); or
B) gt least vwo other documents that provide evidance of the person. '

Office Use: (Chedk 30)

O Bewired offidal identficztion provided (photocopies acceptad)
O Personal Security Certificate given o voter

Voter ID number: Electoral Division (ED) Code

Signature of Senior Elecion Official Datz
To be ret@ined by the SED in & sealed envelope.




PERSONAL SECURITY CERTIFICATE

Municipality / School Division:
Ward (if apolicable)

‘ooer Identification Numbsr:

Issued on the day of 20

Signzmure of Senior Elecdon Official [2ED)

Asa sacurity voter. pow may only vote by sealed envelope ballot. You must (il out an
ammmbdemwdmmeﬂm vote. Youw must also provide this




Access/Distribution of Voters List

Information contained on the voters list must
be used for election purposes only.

A candidate who receives a copy of the list
may use it for campaign purposes - including
soliciting contributions - during an election
period.

A voter is entitled to see their own
information on the voters list, to determine if
It IS accurate.




Establishing Voting Stations

A voting place must be in a convenient location for
the majority of voters it serves.

The SEO must take all necessary steps to ensure the
voting place is accessible to persons with disabilities.

The SEO can combine multiple voting stations into a
central voting place, or have several voting stations
located in voting places spread throughout the local
authority.




Establishing Voting Stations

A mobile voting station must be established

to serve patients/residents of a health care
facility

If a voting station needs to be moved, the
SEO must notify the candidates of the change
and the reason. At minimum, notice must be
posted at the old voting place, stating the
location of the new voting place.




Registration

All prospective candidates must register with
the SEO during the registration period, before
they begin their campaign.

The SEO should provide each registered
candidate a campaign financing package that
contains detailed information regarding
campaign contributions.

The SEO must provide the CAO with a copy of
all the candidate’s registration forms at the
~_close of nominations.




HOTICE OF REGISTRATION
OF PROSPECTIVE CANDIDATE FOR GENERAL MUNICIPAL ELECTION

NAME OF LOCAL AUTHORITY

Mlezze be advised that a general municipal election will be held on Ooober 26, 2022,

Prospective municipal election candidates must register with the Sanior Blection Offidal (SEQ) during the
reqgistration period before they may begin o accept contributions, incur expenses, fundraise or bormow
migney for their campaign,

MOTICE IS HEREBY GIVEN that I will b= receiving candidate registrations:

For the aofficz of head of coundl: Betwelbn May 1, 2022 and September 20, 2022

For tha aoffice of coundllor: Between Juna 30, 2022 and Seprember 20, 2022

gt the _name of local authority  offics, loction of office during the regular hours of business.

To obtain a registration form contact the SEQ at the email or telephone number listed bealow,

ZED name

SED confact telephone numier

SED eml

Dated 2t on
(lrtion) idats

s

Sanior Elecion Official [SED) Mame of the local authority



Nominations

The nomination period begins on the 42nd
day before Election Day and ends on the 36t
day before Election Day.

All nominations must be supported by a
number of eligible voters whose names
appear on the voters list.

Nomination papers must be filed with the SEO
before the nomination period ends, and at
the place specified in the notice of
~_nominations.



NOTICE OF NOMINATIONS

NAME OF LOCAL AUTHORITY
WOTICE IS HEREBY GIVEN that on the following days:

betpiesn the hours of at the following
location

T wiill receive nominations for the offices of

gf the aforeszid Locz] Autheorsy.

The nomination deadline is at . Mominations carnat be
accepted after this day. (dat=) [time]

All nominztions shall be rmade in writing and shall be signed by at lazst swenby-five voters, or MOT less than
1% of the vaters [whichever is the lesser) of the authority or ward (as the czee may be), butin all cases by
at I?rf?st two woters, Each nomination shell also be sccomparied by the candidate’s dedarstion
qualification.

Mominztions may be filed in person 2t the sbove location, on the date and hours spedified, by an agens, or
by email. To cbtzin 2 nomination paper, and / or candidate’s dedaretdon of qualificaton, contact the SEO &t
the telephone number listed balow,

Momination papers not accompanied by the required documents and not properdy filed shall be
rejected.

SED name

SED contact talephone numiber

SEO email
Dated 2t

o
(lpationd [GE)

Senior Blection Othicial {SEQ] MName of the local authoriy



CANDIDATE MOMINATION
(fix mayer, reeve, coundllor, LUD commiittee members,
or schoal trustes of & local authority)

** Note: Your name will appear on the ballot as it is written on the nomination form.

I sk to be nominated to the office of
{swrame and usual name of candidate) === bl
far.

(narne, of Tocal awtharity)
Telephone number:

Mddress | desmiption of land that qualifies the candidate to be nominated:

Mailing address (jf different):

HAME, ADDRESS [ LOCATION, AND SIGNATURE OF QUALIFIED VOTERS:

ey eligible voters that appear on the voters list of the local authority in which you are sesking office @n
support the nomination)

Full Hame (Print) Address or Property Description Signature (Sign)

s I I B~ B B I




DECLARATION OF CANDIDATE
{fig, maor, resve, coundillor, LUD Committes Mermbear,
ot school trustee of 2 local authority)

I 2 candidate nominated for the office of
(name. of @ndidate] SIHE o)
far Ward for at this
(strike out T elected 2t [ange] (name. of loczl authority]
eleion, do solemnly dedlare:

(in the case of nomination for member of coundil or LUD Committes Membser)

1. That I am a Canadian ctizen and will be the full age of sightzen years 2t the date of the election.
A That I am qualified to be rominated and am & resident of the Province of Manitoba,

3 That I am not subject to any disqualification for the office for which 1 am a candidate under The
Municipal Coundls and School Boards Blections Act or any ather Act of the Lagislzture,

(in the case of nomination for schoel trustee)

L. That I 2m a Canadian citiren and will be the full age of sight=en years at the date of the election.

Z That I am 2 resident in the schoal division or schoel district, and will have been for a period of 2t
le=ist siv months at the date of the election,

3 That my place of residence is:

H—E\e give exact address or description of place of residence, indhuding name of schoal division, etz in which

namines resides),

4. That I am rot disguzlified from helding office under The Munidipal Councdils and School Boards
Blections Act or any other At of the Legislature, and am not othervise by law prohibited, from
being a trustes or from voting at election in the school divisien or schoel districk.

And I miake this dedaration conscendoushy believing it to be tree and knowing that it is of the same force
and effect as if made under oath, and by virtue of The Manitoba Evidence Act.

Declzred before me =t the ]

of

iRthe Province of Manitoba,

this day of el

e b b

[Person authorized to administer cath) [Sigrature of candidate)



Official Agent and Scrutineers

Once nominated, a candidate may appoint an
official agent to represent them during the
election.

A candidate may act as their own scrutineer,
or may appoint another person to act as
scrutineer.




OFFICIAL AGENT APPOINTMENT FORM

[Mzme of Local Authorizy)

I - candidate for the general municipzl
(canslidatsls name) (wzse)

elezion, appoint o act on my behalf,
[name.of the offidal agent — surname, first name)

Official agent's address:
Official agent's telephone number:

I consent o the appointment of offidal agent.
(name. of offidal agent)

Signature of candicats

Signature of official zgent

This form must be presented to the SEOQ of the loczl autharity either in parson or by email during regulzr
afficz hours.

ZED name

ZED office locaton, telephone number and email



ESCRUTIMEER APPOINTMENT FORM

(Mame of Local Autharity)

I . candidzte for the {generad municipal election | by-
(cancidsteis name) (=]
glrion). appoint

, 25 sCrutineer

| D@me. of scrutineser)
g attend on my behalf at the woting stations in the local authority,

Signzrure of Candidate



Calling an Election

If, at the end of the nomination period, there
are more nominations than vacancies for
office, the SEO must give the public an
election notice as soon as reasonably
possible.

If, at the end of the nomination period, there
are the same number or fewer nominations as
there are vacancies for office, the SEO
declares the nominated candidate(s) elected
by acclamation.




MOTICE OF ELECTION

TFame of ool authariy)

Matice is heraby given that a vote of

[name, of Tocal authorizy]
will b= taken to elect from the following duly nominated
{Mayor, Reeve, Coundllor, LUD Committze Member, School Trustes)
cansidatss
For the officss of Coundillor: For the office of Mayor [ Reswve:
1. 1.
s s
3. 3.
4.
5.
6.
VOTING PLACES
Woting places will be open for woting on the day of
oy, of the week) (e, of the mondh)
20 betwesn B:00 z.m. and B:00 pom.

(mooth) {xvear)
# S—

(mtian of voting places)

IDENTIFICATION MAY BE REQUIRED BEFORE BEING ALLOWED TO VOTE. A person may be
required to produce cne pisce of isswed phato identification (for example - driver’s license or
passport) or at beast two other documents that provide proof of identity,

ADVANCE VOTING

For the purpose of accommedating persons who zre gualified 1o vots, but who have reason to believe that
they will be absent or otherwise unable to sttend their proper woting place on elpgticn ﬁxr an advance
wotng opporunity will be located at will b= open
during each of the following days betwesn 8:00 a.m,
and 8:00 p.m.

MOBILE VOTING

For the purpose of socommodating persors who are qualified to vote, but reside at 2 health care fadlicy, 2
miokila voting station will be st up atﬂ'efclluwlng he.:.lth care facilities on glaction.da:

1.

[neme =nd location o fadlity) (o, of operation])

APPLICATION TO VOTE BY SEALED ENVELOPE

A voter wha is unzble to go in person to the voting place or vate in advancs, may apply in person, in witing,
or by email to the senior election offical at, .

(adcksss.and amal]

If apghying in parsen™, 2 voter may apply betwean znd
[ [T

*4 voter applying in person may pick up a sealed envelope ballot package at the time of applicetion,

If apolying by mail or emai™, a woter may apply betwean and
5] [

** & voter applying by mail or email will receive a sealed ermvelope ballot package by regular post, or by
mzking zlterrative amangements with tha senior election offidal,

Cenior Bection Offdal Marme of Local Autharity

SEQ telephone nurmber



Election Officials Training

v'Pre-Election (complete)

» Election

» Post Election




