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 Council, CAO, SEO and other Election Officers

 Working with Media

 Voters List

 Establishing Voting Stations

 Registration 

 Nominations

 Official Agents and Scrutineers

 Calling an Election



 Role
◦ council must make key decisions

 Responsibilities 

◦ providing for the election of council based on 
wards;

◦ agreeing to conduct an election, or any part of an 
election, with another local authority; 

◦ appointing a senior election official; 



 Responsibilities

◦ budgeting for election expenses; 

◦ deciding whether to authorize the use of vote-
counting machines;

◦ review/revise campaign financing rules; and

◦ establishing restrictions on the use of municipal 
resources during the 42 days before the election.

 A sample by-law was provided in Bulletin #2022-05, 
and is also posted on MMO.



 Role
◦ To instill public confidence in the electoral process 

in the municipality, and to assist those who have a 
responsibility to comply with the campaign finance 
rules. 

 Responsibilities 
◦ Provide assistance to the senior election official, 

candidates, and council to help them comply with 
the campaign finance rules.



 Role
◦ exercises general direction and supervision over the 

conduct of elections

 Responsibilities 
◦ ensures that election officials carry out their duties 

with fairness and impartiality

◦ gives election officials any guidance necessary to 
administer the Act



 Roles
◦ persons appointed to administer any aspect of the 

election

 Responsibilities
◦ Assistant SEO: An election official that is appointed 

by the SEO to assist in the overall running of the 
election. The assistant SEO may act in place of the 
SEO if, for some reason, the SEO cannot perform 
their duties. 



 Responsibilities

◦ Voting Official: is generally responsible for the 
conduct of voting at the voting station. This person 
must be appointed by the SEO. They are responsible 
for a number of tasks related to the voting process, 
such as opening the voting station, adding voters to 
the voters list, and counting the votes after the 
voting place closes. 





 Municipal elections are important local 
events, and as such, attract media attention.

 The media needs accurate information about 
the election to inform the public. The public 
should be able to rely on election officials to 
provide this information. 

 Communication is 90% advance preparation. 
It is easier to be proactive than reactive. 



 An accurate and up-to-date voters list is key to a 
smooth Election Day. 

 The voters list should be updated immediately when 
any new voter information becomes available.

 However, no revisions to the list can be made 
between the close of the nomination period and 
Election Day.

 The voters list includes resident voters, non-resident 
voters and person with no ordinary residence in the 
local authority



 The voters list must contain:
◦ name of the voter;

◦ residential address/mailing address; and

◦ for non-resident voters, the address or legal 
description of the land that qualified the person as 
a non-resident voter.

 Voting subdivisions:
◦ the voters list must contain a separate division for 

each subdivision.







 Updating and revising the voters list

◦ Enumeration

◦ Elections Canada/Elections Manitoba

 Contact Elections Manitoba by phone at 204-
945-5755 or by email at mvr@elections.mb.ca
to request a copy of the voters’ list.

◦ Municipal sources of information 

◦ Another local authority e.g. school division 

mailto:mvr@elections.mb.ca


 Except for adding voters at the time of voting 
or providing a sealed envelope ballot 
package, the voters list must not be revised 
between the close of nominations and 
Election Day.

 An eligible voter whose name is not on the 
voters list is entitled to be added to the list at 
the time of voting.



 The voters list must be updated in each 
general election year.

 The SEO must give public notice during the 
general election year that a person wishing to 
have their name added to the voters list, or 
have their information corrected, may do so 
by contacting the SEO.







 The SEO must give public notice that voters 
may apply to have their name, address and all 
other information omitted or obscured from 
the voters’ list.

 If a voter wishes to have his/her information 
obscured from the list, they may file an 
application with the SEO. 

 A person who is given a personal security 
certificate may only vote by sealed envelope 
ballot. 







 Information contained on the voters list must 
be used for election purposes only. 

 A candidate who receives a copy of the list 
may use it for campaign purposes – including 
soliciting contributions – during an election 
period. 

 A voter is entitled to see their own 
information on the voters list, to determine if 
it is accurate.



 A voting place must be in a convenient location for 
the majority of voters it serves.

 The SEO must take all necessary steps to ensure the 
voting place is accessible to persons with disabilities.

 The SEO can combine multiple voting stations into a 
central voting place, or have several voting stations 
located in voting places spread throughout the local 
authority. 



 A mobile voting station must be established 
to serve patients/residents of a health care 
facility 

 If a voting station needs to be moved, the 
SEO must notify the candidates of the change 
and the reason. At minimum, notice must be 
posted at the old voting place, stating the 
location of the new voting place. 



 All prospective candidates must register with 
the SEO during the registration period, before 
they begin their campaign. 

 The SEO should provide each registered 
candidate a campaign financing package that 
contains detailed information regarding 
campaign contributions.

 The SEO must provide the CAO with a copy of 
all the candidate’s registration forms at the 
close of nominations.





 The nomination period begins on the 42nd

day before Election Day and ends on the 36th

day before Election Day.

 All nominations must be supported by a 
number of eligible voters whose names 
appear on the voters list. 

 Nomination papers must be filed with the SEO 
before the nomination period ends, and at 
the place specified in the notice of 
nominations.









 Once nominated, a candidate may appoint an 
official agent to represent them during the 
election.

 A candidate may act as their own scrutineer, 
or may appoint another person to act as 
scrutineer. 







 If, at the end of the nomination period, there 
are more nominations than vacancies for 
office, the SEO must give the public an 
election notice as soon as reasonably 
possible.

 If, at the end of the nomination period, there 
are the same number or fewer nominations as 
there are vacancies for office, the SEO 
declares the nominated candidate(s) elected 
by acclamation. 





Pre-Election (complete)

 Election 

 Post Election


