
 

DOCUMENTATION TO ACCOMPANY LICENCE SUSPENSION APPEAL BOARD APPLICATION 

 
 
PLEASE READ CAREFULLY 

Your appeal will only be scheduled for a hearing once you have provided satisfactory proof of 
employment, business, farming, or school attendance in accordance with these guidelines. An 
incomplete application will result in processing delays. 
 
It is very important to state the reason you need your driver’s licence with your application. The basis of your 
appeal is related to both exceptional hardship, and the public interest.   You must provide the following: 
 
 
EMPLOYER’S LETTER 
 
If you are employed by a company, you must provide a letter from your employer confirming employment. 
 must be written on company letterhead or be affixed with a company stamp; 
 must include normal work hours and days per week as well as overtime hours.  If you work shifts, the employer 

must outline the various shifts you will be working during the period of your suspension. These are likely the 
only hours and days per week the Board will consider allowing you to drive. 

 if you are required to drive as part of your job, the letter must state this. 
 must include the employer’s full name (printed), address and phone number, as well as the employer’s 

signature. 
 
 
OWNER OF A BUSINESS (SELF EMPLOYED)  
 
 If you are Incorporated, you must provide a photocopy of both sides of the Corporation’s Annual Return for 

the previous year, bearing a stamp from the Companies Office verifying their receipt of the return;  OR 
 
 the front page of your Articles of Incorporation, if you became incorporated in the current year, showing you as 

owner, director or shareholder of the Corporation. 
 
 
If your business is not incorporated, but your business name is registered under the Business Registration Act, 
you must provide a photocopy of the Business Name Registration from the Companies Office showing that the 
Name Registration has not expired. These documents can be obtained for a fee from the Companies Office,  

 Room 1010 - 405 Broadway, Winnipeg, Manitoba, R3C 3L6 
 
 
If you are a self employed professional (i.e. doctor, lawyer, dentist, chartered accountant) and pay an annual 
fee to your Professional Association, please provide a photocopy of your current licence to practice. 
 
 
If you are an owner/operator of the following: 
 taxicab owner/operator; 
 courier owner/operator; 
 tow truck owner/operator; 
 long distance trucker owner/operator; 
 commissioned salesperson; 
 sales representative or manufacturer’s agent; or 
 realtor; 
 
 
 



 
 
you must provide: 
 
 a letter from the dispatching company, supplier, or the principle company to whom you provide services, on 

company letterhead, confirming your relationship with them; a statement regarding your hours of work. 
Or 
 
 a photocopy of the portion of the contract(s) that shows the relationship between the applicant and the 

company with whom you contract your services. 
 
 
FARMING OPERATION (YOUR OWN) 
 
 A statement of farming activities as filed with your most recent year’s income tax return filed with Revenue 

Canada will be accepted  
 

 
COMMERCIAL FISHERMAN/TRAPPER/GUIDE 
 
If you are a commercial fisherman, trapper or guide, you must provide a photocopy of the current licence(s) issued 
in your name. 
 
 
SCHOOL/UNIVERSITY/COLLEGE 
 
If you are attending an education institution/faculty and are requesting to drive to and from school, you must 
provide an official timetable outlining your classes, days and hours of attendance along with one of the following: 
    
 a photocopy of your tuition fee statement.  Your name, student number and the current year must appear on 

this document 
 a letter on letterhead from the educational institution/faculty confirming your enrolment/attendance 
 a receipt showing tuition has been paid 
 
 
MEDICAL ATTENTION FOR SELF OR FAMILY 
 
If you require transportation for medical attention, you must provide a letter from the treating physician or specialist 
on letterhead confirming the need for ongoing medical appointments. 
 
 
DAYCARE/SCHOOL 

 

If you need to take children to day-care/school, please provide a letter from the day-care provider/school verifying 
your child’s attendance. 
 
 
 
If you are unable to provide any of the above employment/educational information, please contact our office at 
1-204-945-7350.    The Licence Suspension Appeal Board reserves the right to request additional information. 
 
  

 
 

(Ce document peut être obtenu en français sur demande.  Composez  (204) 945-7350) 
 


